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Thank you for asking that we prepare your (and your family’s) personal T1 income tax return(s) for 2015. 

The purpose of this letter is to set out a clear understanding of the nature of our involvement as the 

preparer of your (and your family’s) personal income tax return(s) for 2015 and your responsibilities as 

the taxpayer(s). 

Our role shall be to prepare returns based on both the information provided by you (and your family) and 

our understanding of Canadian tax law. Responsibility for the accuracy and completeness of the 

representations in the tax return remains with you (and your family). BDO Canada LLP makes no 

representation that it will prevent or detect fraud, error or other similar irregularities in the information 

provided to us. The personal tax return(s) will contain the following communication: "Prepared without 

audit from information supplied by the taxpayer". This communication will appear with the name BDO 

Canada LLP as your tax return preparer. 

We are required to transmit returns to the Canada Revenue Agency (CRA) through the internet using the 

CRA's EFILE system, unless excluded by the CRA from EFILE. If we fail to EFILE your return(s) as required 

by the CRA, we may be subject to a penalty of $25 per T1 return. As such, if you decide to paper-file 

your return(s) instead of authorizing us to EFILE your return(s), we will include an extra charge of $25 per 

return to reimburse BDO Canada LLP for the expected penalty. 

Our professional fees shall be based upon time required for each engagement at our normal standard rates 
plus direct out-of-pocket expenses and applicable Goods and Services Tax or Harmonized Sales Tax 
(GST/HST) and Provincial Sales Tax if applicable, and are due when issued. Interest shall be charged on all 
overdue accounts at the rate of 1% per month (12% per annum). Except in the case of gross negligence, BDO 
Canada LLP’s maximum liability in respect of any damages arising out of the performance or non-
performance by BDO of its services shall be limited to the fees paid to BDO. 

Electronic Communications — During the course of our engagement, we may be required to communicate to 
you electronically by email or through the Internet. In some instances, electronic copies of financial or tax 
information may be sent to you electronically. As you are aware, there is security risk attached to these 
electronic communications (including human error). Please communicate with us regarding any issues or 
concerns you may have in this regard. 

Privacy — In adherence to BDO Canada LLP’s Privacy Statement, which may be viewed at www.bdo.ca, 

BDO proceeds on the basis that it has the consent of you (and your family) to collect, use and disclose 

personal information for the sole purpose of preparing your (and your family’s) tax return(s). 

The above terms of our engagement as the preparer of your (and your family’s) personal tax return(s) (and 
foreign reporting forms) shall remain operative until amended, terminated or superseded in writing. 

Yours truly,  

 
Chartered Professional Accountants 
 
I (we) agree with your understanding of the terms of your engagement as the preparer of my (our) 
personal tax return(s) (and foreign reporting forms) as set out in this letter. 

         
Name in print  Name in print 
 
         
Signature  Signature 
 
         
Date  Date 
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